
RETRIEVAL 
CHECKLIST 

GUIDELINES



UPON RETRIEVING, USER MUST FILL-UP THE 
RETRIEVAL CHECKLIST FORM.

https://l1nk.dev/PUXg7

Retrieval Checklist Form 
(Hardcopy)

● You can fill up in hardcopy or use the QR code for 
Retrieval Checklist Form (Google Form).

Retrieval Checklist Form 
(QR Code/Google Form)

https://l1nk.dev/PUXg7


Retrieval Checklist Form 
(Google Form)

● Scan the Retrieval Checklist Form (QR code) 

and it will direct you to a google form:  

https://l1nk.dev/PUXg7

https://l1nk.dev/PUXg7


● Fill up the indicated information in the 
section. Make sure that the information 
you provide is based only on the facts.



● On the “RETRIEVAL CHECKLIST” tab. 
Indicate the number of assets that you 
have and put N/A if you don’t have the 
item. Also, put a remarks/concerns of the 
items you used.



● Make sure that the signature you create is 
similar to the signature on your ID. To create 
your signature, use the provided link: 
https://www.signwell.com/online-
signature/draw/ . In addition, if you already 
have an e-signature, you can upload the file.

https://www.signwell.com/online-signature/draw/
https://www.signwell.com/online-signature/draw/


● Provide a Valid ID that will serve as 
identification of the EU. To make sure that the 
given data above are true.

● Upload the picture of items that is currently 
in your possession. You can refer to the sample 
picture below.



● After fulfilling the requirements of the 
first section, kindly give it to the retrieval 
personnel for them to proceed and fill up 
the next section.



● Once you complete the following 
requirements, you can submit it to have 
the data you provided. 

● Responses will be sent to the user's 
email address, and Peak Support and 
Adventus IT Services will be able to view 
the information.
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